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1. O6n1acTh NpHMEHeHHS

1.1. TlonoXKeHue SBISETCS IOKAJBHBIM HOPMAaTHBHO - IIPaBOBEIM aKTOM
MAOY «Kanraitckas COIL» Tomckoro paioHa 1 yCTaHABIIHBAET TOPSAIOK yHaeTa
MHKpPO-  ITOBPEXKICHNH (MEKpOTpaBM) y  pabOTHHKOB 06pa3oBaTeIbHON
oprazu3anyy (nanee - II0N0KEHHE).

1.2. JlefictBue HacTosmero IIomoXeHus PaCIpOCTPaHsCTCs Ha pabOTHHUKOB
¥ IpyrEX JHMI, YYacTBYIOIIMX B [CATCIIbHOCTH MAOY «Kanratckas COLLD»
Tomckoro padoHa IpH HCIONHCHHH HMH TPYHOBBIX OOS3AHHOCTEH  WIIH
BLIMONHEHMH Kakok-mubo pafoTbl 1O  TOPYdCHHIO paGorozmarens  (ero
[IpeICTABATEIS), & TAKXKe [P OCYIeCTBICHIH MEBIX [IPaBOMEpHBIX AeHCTBHH,
0GyCIIOBIEHHBIX TPYAOBBIMY OTHOMICHIIMH € paboTozaTeneM 00 COBEPIIacMbIX
B €0 MHTEpecax.

1.3. Tlonoxenue sBiseTcss 00A3aTENBHEIM K PYKOBOLCTBY ¥ HCIIOJIHEHUIO
Boemu pabotauKamu MAOY «Kanraitckas COIL» Tomckoro paioHa.

2. HopmaTHBHBIE CCBIIKH

VyeT MAKPOIIOBPEKICHIN (MHKpOTpaBM) IIPOU3BOAATCA Ha OCHOB@HHHU U B
COOTBETCTBMM CO  CIEYIOIIEME  38KOHONATENbHBIMHA - H HOPMAaTHBHBIMH
[IPABOBBIMU aKTaMH.

2.1, Tpynoso#t Koxexc Poccuiickoit ®Denmepamuu  (cT. cr. 214, 216, 226
paszen X).

2.2. @enepanpHbli 3akoH oT 02 wiOIi 2021 . Ne 311-®3 «O BHECCHHH
m3MeHeHul B TpyooBOH KOICKC Poccuiicko# @eepauin.

2.3. Tlpukas MupucrepcTsa TPyAa U COMMATBHON 3aIATEl POCCHHCKOH
®enepanud OT 15 ceHTHOPA 2021 1. Ne 6321 «O0 yTBepKICHHH peKOMeH/Ialuii 10
yaeTy MKKPOHOBPB)K}IGHKﬁ (MHKpOTPaBM) PabOTHHUKOBY.

. u 3, TepMHHbI, ONPeIe/IeHHsl, COKPALIEHHS

Tis eselt HaCTOSAIIETO TToOKe s IPUMEHIeMbIE TSPMHUHEI 03HATA0T:
 MHUKpONOBPEeXIEHHHA (MEHKpOTpPaBMaMH) - CCaj(UHEI, KPOBOIOITEKH,
yIu6s MATKEX TKAHeH, MOBEPXHOCTHBIE DBl M7 APYTHE TOBPEKACHN,
noydeHHse | pabOTHWKaMH W APYyTHMH TMl[aMY,  YYacTBYIOTMMH . B
IIPOH3BOICTBEHHOH NesTeNHHOCTH  paboToOmaTeld, Mpy  MCIOJHEHUH . IMH
. TPYHNOBBIX O63AHHOCTEH WIIH BBITIOTHEHIH xaKo#-160 paboThl IO TOPYISHHIO
. paboromarenst . (ero NPEeNCTABUTENT), & TakKe NPy OCYIIECTBICHUM HHBIX
| TIPAaBOMEPHBIX .. AEHCTBHH, OBYCHOBIEHHEIX ~TPYHOBbIME ~ OTHOIICHHAMH  C
‘paGQ'gonaTenﬁeg& mi6o coBepImaeMBIX B €ro WHTEpecax, He TIOBJIEKIINE

. PacCTpOiCTBa 3N0POBbS U HACTYIUIEHHE BPeMEHHOH HETPY/0CIIOCOOHOCTH.

: 4, O6mue NOJIOKECHHAA

7 41. B  Tensx pemylpexIeHU [IPOM3BOJCTBEHHOTO ~ TPaBMaTH3Ma
paGoTromarens ~ CaMOCTOATEIBHO OCyIIECTBIAET y4eT M  PacCMOTPEHME
0BCTOATENBCTB U NPWYNH, IPUBEAIINX K BO3HHKHOBCHMIO MEKPOTIOBPEIKICHUH
(MEKpOTPaBM) pabOTHHKOB.

VueT MHKPOTIOBPEXICHIH (MHKpOTpaBM) PaOOTHUKOB OCYIIECTBIIAETCATIOCPEACTBOM cbop:
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perucTpanuy HHHOpMALK O MUKPOTIOBPEKACHHAX (MHKpOTpaBMax).

N B

VyeT  MHKpPOIOBPEXACHHH (MuKpoTpaBM)  pabOTHHKOB  IIO3BOJIACT
paborozaTesito  MOBBICHTE 3b}eKTUBHOCTE B TNPOBEJCHMM  CHCTEMHBIX
MEpOTIPUATHH 110 YIPaBICHUIO npodecCHOHANBHEIMU PHUCKAaMH, CBS3aHHBIX C
BLISBICHUEM ONACHOCTE, OLEHKOM M CHIKEHHEM YPOBHEH npodecCHOHaIbHBIX
PUCKOB, 00eCTIedeH!H YTy dIICHU yCIIOBHUH ¥ OXPaHBI TPYAA.

VyeT MHKPOMOBPEKICHUH (MHKpPOTpaBM) pPabOTHHKOB OCYIIECTBILACTCA
paboTonareneM HMCXOAs W3 crierUKU CBOeH 00pa3oBaTeNbHOM JEATebHOCTH,
JOCTH/KEHHIl COBPEMEHHOM HayKM WM HAHIY9IIMX IPAaKTHK, MPUHITHIX Ha cebs
00513aTEIBCTB.

4.2. B 1ensx y4eTa ¥ pacCMOTPEHHs 06CTOATENBCTB U MPHHHH, MPUBEIMX
K BO3HHKHOBEHWIO  MHUKPOTIOBPEXACHUH (MHKpOTpaBM)  pabOTHHKOB,
TIpe/yTIPEXKIEHHs TPOU3BOACTBEHHOIO TPaBMaTH3Ma, paboTonaTeseM IPOBOAATCA
CcleIyIOIIe MEPOIPUSATHSL:

- OpraHM3alldsd O3HAKOMIIEHHS MOJDKHOCTHBIX JIAIL C MOPSIIKOM  y4eTa
MUKPOIIOBPEKICHAN (MMKpOTpaBM) pabOTHHKOB;

- opraHm3anus “HGOPMUPOBAHUE PAOOTHUKOB O NEHCTBUSIX TIPH IOIYyYEHUN
MHKPOTIOBPEK/ICHIU (MHUKPOTPaBMBL);

- OpraHM3aIds pAcCMOTPeHHs O0OCTOATENBCTB, BBIABICHHC TIPUYHH,
TPUBOISIINAX K MUKPOTIOBPEKACHUIM (MEKpOTpaBMaM) pabOTHUKOB, ¥ PUKCAIIHIO
pe3yIbTaToB PACCMOTPEHMs B CIIPaBKe O PACCMOTPEHHUH 00CTOATENBCTB U NIPUYHH,
IPUBEIIAX K BO3HMKHOBEHUIO MMKDONOBPEKACHHMA (MHKpOTpaBMBI) pabOTHHKA
(mpunoxenune Ne 1 K HacToOAMEMY [TOJI0XEeHUIO), WM HHOM OIpPEJESIEHHOM
paboTosiaTeneM JOKYMEHTe, COJAEpXalleM, B TOM HHCIC pPEKOMEH/yEMBIE
cBelleHMs, OTPaKEHHBIE B CIIPaBKE O PacCMOTPEHUM 0OCTOATENBCTB W IIPHYHUH,
IPUBE/IINX K BOSHUKHOBEHHIO MUKPOIIOBPEKACHUA (MMKPOTpaBMEbI) pabOTHUKA;

- oBecreuena poctymHocTs B MAOVY  «Kanranckas COILl» Tomckoro
paiiona 61aHKa CIPaBKH, KaK B 3IEKTPOHHOM BUAE, TaK U Ha 6yMaXXHOM HOCUTEIIE;

- OpraHM30BaHa  PETHCTpalys  MPOUCIICAUIMX MUKPOIIOBPEXIECHUH
(MUKpPOTpPaBM) B JXypHalle yJeTa MUKpPOIIOBPEKIEHUH (MUKPOTPABM) pabOTHHUKOB
(mpunoxenue Ne 2 K HaCTOALIEMY [1oJI0XKEHHIO);

- YCTAHOBIEHO MECTO M CPOKM XPaHCHHMS CIPABKA M KYypHAId, KOTOPBIC
COCTaBISIOT He MeHee 1 roa.

5. Tlops0K yyeTa MHKPONOBpPeXKIeHHH (MHKpOTpaBM)

5.1. OcHoBaHMeM [ PErHCTpalM¥ MHUKPOIIOBPEXACHUA (MHKPOTPaBMBI)
pabOTHHKA W PACCMOTPEHHS OOCTOATENBCTB M HPHHMH, MPUBEAIIMX K ero
BO3HUKHOBEHMIO,  fBIsfeTcs  oOpamleHue  IMOCTpajaBlIero K - CBOCMY
HETIOCPEICTBEHHOMY MJIM BBIIIECTOSIIEMY PYKOBOLUTEIIO, pa6oTomaremo (ero
NpECTABUTENIO) (fanee - OroBellaeMoe JH1IO0).

5.2. OnoBenjaeMoMy  JHIy  TOCIe  IOJYy4CHHA uadopmauu 0
MUKPOIIOBPEXIeHUU (MUKPOTpaBMe) paboTHHMKA Heob6XoauMO yOeIUThCs B TOM,
4TO IOCTpaaBiieMy OKazaHa HeoOXoauMas nepBast IOMOIIb 1 (M) MeMLIMHCKAs
ITOMOIII.

OmnoBelaeMoMy JIMIy —PEKOMEHIYeTCs — HE3aMeIIUTEIbHO uHGbOPMUPOBATh

M06BIM  OBINEJOCTYIHBIM —CIIOCO0OM — CIelMalhcTa I10 OXpaHe Tpyna, o
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MEKPOTIOBPEX ICHIHH (MUKPOTPaBMe) pabOoTHHUKA.

TTpu MHGOPMHUPOBAHUH HEOOXOIUMO coo0mars:

- hammmmoo, UMs, 0TIEeCTBO (TIPH HaTM9uy) TI0CTPajaBImero paboTHHKA,
IOJDKHOCTD; '

- MecTo, ATy M BpeMs MOJNydeHus DPabOTHMKOM MHKPOTIOBPEH/ICHIA
(MHKPOTPaBMEL);

- xapakTep (OIUCaHKe) MUKPOTPaBMBI;

- kpaTKylo mHGbOpManuIo 06 O00CTOATENBCTBAX MONYICHH pabOTHHKOM
MUKPOIIOBPEXIECHAS (MAKPOTPABMEL). ,

5.4. TTpu morydeHHs MHGOPMAIUK O MUKPOIIOBPEKICHHH (MEKpOTpaBME)
paGOTHHKA  YHIONHOMOYEHHOMY  JIHIy — PEKOMCHIYCTCH PaccMOTPETE
06CTOSTEICTEA A TIPHUMHLI, [PHUBEIIIHE K e€ BOSHHKHOBEHMIO, B CPOK 10O 3
KaJleHmapHeIX jgHed, IIp  BO3HMKHOBEHWH 00CTOSTENBCTB, OOBEKTHBHO
TPETATCTBYIONIHNX 3aBEPIICHHIO B yKasaHHEIH CPOK PACCMOTPEHHS 00CTOATENECTB
¥ IPUYHH, TPHBEANAX K BOSHMKHOBEHMIO MHKDOIOBPEHKICHIA (MUKPOTPaBMBEI)
paGoTHWKA, B TOM HHCIE [0 IPUIHHE OTCYTCTBHA 00BACHEHHS TTOCTPAIaBIIEro
pafoTHHKA, PEKOMEHTYeTCs IPOAJTHUTE CPOK PacCMOTPEHIA 00CTOSATENBECTB |
IPVYYHMHE, TPUBENIIAX K BO3HMKHOBEHMIO MHKDONOBPEXK/CHHS (MHKPOTPABMEI)
paboTHEKa, HO He Goyee deM Ha 2 KaJeHIapHBIX JHI.

IIpu  paccMOTpeHMH  OOCTOATeNBCTB ¥ HPHYIHH, IPUBEAIINX K
BO3HUKHOBEHHIO MHKPOIIOBPEKICHUS (MHKPOTPABMBI) pabOoTHHKA,
YIIOITHOMOYEHHOMY JIHITY eeco06pasHo 3aIpOCUTE 00bACHEHNE TIOCTPENABIIEro
paGoTHUKa 06 YKa3aHHBIX OOCTOATENHCTBAX, MOBBIM  TOCTYIIHBIM CIIOCOOOM,
OIIpeJIeNeH HbIM paboToNaTeNeM, @ TakKe IIPOBECTH OCMOTP MECTa ITPOMCIIECTBHA.
I[Ipy HeoOXOIMMOCTH K PacCMOTPEHHUIO 06CTOSTENbCTE W MIPHYMH, IPUBEIIIHX K
BOSHIKHOBEHWIO MUKPOIOBPEXKAEHH (MHKPOTPaBM) paboTHHUKA, PUBIEKAETCA
OIIOBEINAEeMOe JIAII0, PYKOBOIWTENIb CTPYKTYyPHOTO NONpPa3[eIeHHd, MPpOBOANTCH
OIIPOC OYEBHULIEE.

5.5. PaBOTHHK WMeeT TPaBO Ha JIMIHOE YJacTHe WK yJacTHe Hepes CBOMX
IpefcTaBuTeNeH B paCCMOTPEHHH IIPHIHH X 06CTOSTEeNbCTB COOBITHH, IPUBEIITHX
K BOSHHKHOBEHHIO MAKPOTIOBPEXIEHIH (MUKPOTPEBM).

PaboTomaTelllo PEKOMEHIyeTCs IIPHUBIIEKATh [TOCTPANaBIICTO paboTHHKA
IMYHO WM €Yepe3 CBOUX IIPeICTaBUTENeH, BKIIOTAs IpefcTaBrTeNel BEIOOPHOTO
opraHa IepBAYHOM IMPOQCOI03HOM OpraHu3alluy, K pacCMOTPEHIIO 00CTOATENIECTB
¥ TIPHYHH, IPUBEIIIMX K BOSHHKHOBEHHIO MAKPOTIOBPEIKICHHA (MHKpOTpPaBMEI), &
TAKKe 03HAKOMUTE €0 C pe3yIbTaTaMy yKa3aHHOI0 paCCMOTPEHHA.

5.6. YIIOTHOMOYEHHOMY JIMILy TIO pe3yIbTaTaMm [eHCTBUH, MPOBEACHHEX B
COOTBETCTBMHM ¢ ImyHKTOM 4.3. Hacrosmero IIonoxeHus, HEOOXOOUMO COCTABHUTE
CITpaBKY.

5.7, YIOTHOMOYEHHOMY JHMIy HEOOXOZMMO O00eCIedHTh PErHCTPalHio B
JKypHale COOTBETCTBYIONMX CBCCHHH, & Takke C ydacTHOM PYKOBOIUTEIS
CTPYKTYpHOrO TIONpa3feNeHus TOCTPadaBIlero paboTHHKa (OPMHPOBAHHE
MEpOIpPHUATHH [0 YCTPAHEHHIO NPHYMH, IPHBEIMIHX K BO3HHKHOBEHHIO
MHKPOIIOBPEKIEHIH (MUKPOTPABM).



[Ipy TOArOTOBKE MEPEYHs COOTBETCTBYIOLIMX MepOIPHUATUH HEOOXOIHMO
YUIUTHIBATE:

- 0BCTOSTENLCTBA  IOAYYEHHS  MHUKPOIIOBPEKICHUA (MHUKPOTPaBMBEI),
BKITIOUAs MCTONB3yeMble O00OpyAOBaHME, WHCTPYMEHTBI, YCIOBHA TpyAa, H
BO3MOYKHOCTh X BOCIPOM3BENEHHUS B CXOXKHUX CUTYyalMsX MM Ha IPYTHX pabouux
MecTax;

- OpraHM3alliOHHbIE ~ HENOCTATKH B (QYHKLMOHHUPOBAHUK  CHCTEMBI
yIpaBJIeHUs OXPaHOU TPYa,

- ¢usuyeckoe ~ cocTosHMe  paboTHMKAa B MOMCHT TOTy4eHUs
MMKPOIIOBPEXICHHU (MMKPOTpPaBMBI);

- MepbI 110 KOHTPOJIIO;

- MEXaHH3MBI OIEHKH 3(PMEKTHBHOCTH Mep [0 KOHTPOIIO M pealu3aii
PO GUIAKTIECKIX MEPOTIPHSTHH.



Ipunosxenne Ne 1
CnpaBka
0 PACCMOTPEHHHM NPHYHH U 00CTOATENLCTB, NPUBEAIINX K BO3HHKHOBEHHIO
MHKPOMNOBPEKICHHS (MHKpOTPaBMbl) pabOTHHKA

[TocTpaaaBiyid pabOTHHK

{((pamunus, UM, 0T4ECTBO (MIPH HAIM4nK), FOJ POANEHHS, JOIDKHOCTh, CTPYKTYPHOS 0APA3ACNEHHUE, CTAK paboTel
110 CMELXATBHOCTH)

Mecto nonyueHust paboTHHKOM MUKPOTIOBPEXKACHHA (MHKpPOTPaBMBI):

JlaTa, BpeMs Oy deHus pab0THUKOM MUKPOTIOBPEKICHHS
(MHKPOTPaBMBI).

Jle#cTBHS 110 OKa3aHHUIO TIepBOY TIOMOIIIH:

Xapakrep (oOnMcaHue) MUKPOTPaBMBI

O6cTosTENBCTRA:
(M3noxeHue 06CTOATENECTR MOTYUEHHS paGOTHUKOM MHKPOIOBPEAACHHS (MHKpOTPaBMBI)

[TpryuHBL, IPUBEANINE K MUKPOIIOBPEKICHHUIO (MHKpOTpaBMe):.

(yKa3aThb BhISBIICHHbIE PUUHHbIL)

[TpennoxeHus [0 YCTPAaHEHHIO MPUYHH, NPHBEAIIMX K MHKPOMOBPEKICHHIIO
(MHKpOTpaBMe):

ITogmuces yIIoJHOMOYCHHOIO JTHIA

(hamMunus, MHHLMATIBL, JOJKHOCTD, 1aTa)



6 8 L 9 < |4 13 4 I
(rawsaedrod (rawaedrod
-MHIW) BHHIIDK | -MHW) BHH
(rawgedr
—odxan) -adaonodyun -amxadaon aunaIrareRdron
JIUIBE 0JIM WOMHHLOQ -odyumw ‘FLIOH¥IrOY
BHH
-anrogsnodn (rawgedroddnn) anwgedrodyan - -ed BUHOKALrOI BUHOhAIL ‘exunLoged &
qLI0mKIroY | BUHIMKIdgonodIHNW adon (ouHEBIHLIO) — BELIYIOLEOLY | -0l BWoda B oxamaeredroon .\:
Lo 0
‘enur QU@ BUHLLITAINO]] srarBHud]] doryedey O -go amired)] | eI ‘OLIIIA Oud N
X 7207 «  » IHIWHOM(

“1 707 BdedHE g( :LehBH

gHonEd 010MONO [, «[TIQ)) BEMIHBLIFEY]»
AOVINgoMunLoged (Waedrodynw) puHIKIddoNOdIHN BLIhA resd Ay

7 s\ ouHdKorudyy



